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Fire Detection/Alarm Checklist

Equipment

Yes/No

Location(s)

Main Fire Alarm Control Panel

Fire Extinguishers

Automatic Sprinklers

Fire Pump \

Smoke Detectors

Heat Detectors

Fire Alarm - Remote Panel

Fire Alarm - Manual Pull Stations

Hose Stations

Emergency Lighting

Lighted Exit Signs

Fire Doors
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Service Vendors

Vendor Type

Contractor/Vendor

Emergency Contact Number

Electric Company

Electrician

Elevator Service

Fire Suppression System

Water Company

Snow Removal

Security System

Plumber

Office Equipment

HVAC Service

Locksmith

Glass Company

Gas Company

Disaster Restoration Contractor

Alarm Systems

Computer System

Environmental Services

Movers/Storage

Phone System Service

Printer/Copier

Sigh Maker

Emergency Generator




Important Contact Numbers

Company/Function

Phone

Cell Phone

Appointed "Leader" from Congregation

Business Manager/Facility Staff

Insurance Rep

Claims Reporting Line

After Hours Emergency #

Disaster Recovery Contractor

Critical Vendors/Service Contractors

Public Safety Officials

FEMA

Police

Fire

Hospital
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Calling Tree

Name

Phone

Cell Phone

Email Address
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Emergency Expense Records

Date

Purchase Order
Number

Vendor

Item/Service Purchased

Dollar Amount




Pets

Food/Supplies

Emergency Shelter

Phone

Address




